
INSTITUTE OF MATHEMATICS AND APPLICATIONS(IMA)
(Government of 0dishaJ

tAndharua, Bhubanes war -7 51,029
Advertisement No: IMA/4?/ 7AS /2025, Dated 22/05/Z\Zs

TENDER CAIL NOTIET] EQR HIRING OF VEHICTE

Annexure-l

Sealed qu.otations/tenders are invited from interested reputed Travel Agencies

[Within Bhubaneswar jurisdiction) having valid GST registration number, Income
Tax/GST clearance Certificate, Pan Card, First Track Banking facility etc for
providing 02 (two) nos of BS-U compliant petrol driven (A/C) Cars including
driver on Monthly hiring basis, which shall confirm to the terms and conditions
(Annexure-ll) for engagement in the Institute of Mathematics and Applications,
Bhubaneswar for official purpose. Details regarding the vehicles are as follows

TAE!4:4 (MorlIhly Hiriqg Basis)

No. of
vehicle

Required

Type of vehicle Name of the vehicle Minimum average mileage /pel
liter

1 BS-Vl compli.rnt
petrol

MARUTT SUZUKI
ctAZ/voLt<ASWAGEN

VIRTUS/ HUNDAI VERNA/
sK0DA SLAVTA/ H0NDA

LIIY

12K.M

1 BS-VI compliant
petrol

MARUTI SUZUKI
DZIRE/XCENT/ETIOS

17 K.M

'l'ravel office to IMA, BBSR & Back fFixed I(Ms.) To be quoted in Annexure-lll

TABTE-B
Day/Hour/KM Renta! Basis depgnding uppn reqqi(emqqtS

t
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Type of
ve hicle

For Long

.[ourney
per KM

Detentio
n per'

H our ft,rr

Iong
journey

Detentron
per Hour
fbr Iocal
afte r
normal
hour

Nighr Halr
Chalges per
night [10 pm-6
am)

Per day
charges for
12 Hours

Mileage per'

Iiter Deiseal

Bolero

Dzirc

Marruti
Etriga
Innova

Ilonda
city
l.raveler
13 Seater
Tlaveler
20 Seater
Bus

55 seater

,y



1. The vehicle must be in Road Worthy condition, shall not be more than 3 years old
frorn rhe date of initial registration and must have valid Registration Certificate.
Insurance Certificate, Fitness Certificate, valid Contract Carriage Permit, Fastag,
Proof of r-rp-to-datetax payment etc. which arc mandatory for plying of vehicle.

2. The Driver of the verhicle must have a valid Driving License for driving light
[ransport passenger vehicle and should be sufficiently experienced in driving
transport passenger vehtcle,

3. The Driver should be well behaved, gentle ancl obedient in nature.
4. Earnest Money Deposit for an amount of Rs, 5000.00[Rupees five thousand only) in

shape of DD drawn in favour of Director, IMA, Bhubaneswar be submitted for each
vehicle. In this case, two EMDs be submitted if one applies for both the vehicle.

5. 'fhe Successful Bidder has to furnish a performance security amount of five
percent to the quotcd contract price value [onc _yellr contract value) lor each
vehicle separately. T'lre performance security shali be in the forrn i;l NSC/TDR/FD.

6. l'he monthly rate oiir re charge be quoted separately in the General Information nrr
hiring of Vehicles [Anrrexure-lll) fexcluding luel).

7. The Vehicle rnust achieve a fuel efficiency for each vehicle;is indicateri in above
given Table A.

B' The details of the make and year of manufacture of the vehicle, registration no,
mileage fl{ms covered per liter) and name of the Driver with Driving License No. ancl
period oi'validity sho,rld be specifically provided rr the Ceneral Information to be
furnished rvrth the Tender [Annexure-lll).

9.'fhe application fbrnr of quotation / tender containing'ferms and Conciitions
(Annexure-ll) & General Bid Information fAnnexure-lll) for Hiring of Vehicles etc.
shali only be downloaded from Institute of Matheniatics ancl Applicatiorrs,
Bhubaneswar Website https://iomaorissa.ac.in from 23.05 .ZOZS upto 06.06.2025,
In case of any difficulties for getting the above details, the tenderer may contact to
cqn tact. im a (E i oma o ri ssa.ac. i!.

10"1'he Qr"rotation completed ir-r all respect should reach the Registrar, Institute ol
Mathc'matics and Applications, Bhubaneswar through Registered Post/ Speecl
Post/Courier oniy latest by 06.06,2025 by 5.30 P.M.

11, The bid/sealed quotations will be opened on 09.06.2025 at 3.00 PM in the office of
the Institute of Mathematics and Applications, Bhubaneswar in the presence of
the bidders or their authorized representatives. The intended bidder is
requested to submit his or any oi his representatives contact details with phone
no i copy ofAadhar Card.

12, 'fhe Bidders / Tentlerers are requested to mention their Regd. Email ID as
well as their WhatsApp No on the body of the sealed envelope containing
quotation along with related documents.

13' l'he ar'rthority rescrves the right to accept or reject any or all bids witirout
assigning any reason thereof,
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Copy to:
1. P.S to Principal Secretary to Government, Science and Technology

Departmbnt, Government of Odisha for information.
2. System Analyst to request to host the material in Institute of

Mathematics and Applications, Bhubaneswar website on the date of
its publication in Newspaper.

3. Notice Boards of Institute of Mathematics and Applications,
Bhubaneswar. i
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A-rnexure*:[,[

TERMS & CONDITIONS FOR HIRING OF VEHICLES

The following terms and conditions must be fulfilled by the successful

bidder for providing a vehicle on hire on monthly rent basis.

1 The hired vehicles, during period ol contract, shall have all

necessary valid MV documents such as: - valid Registration

Certiiicate, Insurance Certificate, Fitness Certificate, valid

Contract Carriage Permit, proof of up-to-date tax payment

etc. and D.L. of the driver available all the times. Institute of
Mathematics and Applications hiring the vehicle shall not be

responsible for any damage/ loss caused to hired vehicles or

loss of life / injury made to any person or damage to any

property on account of use oi hired vehicle any manner

whatsoever, The hirer shall be responsible for all such

litigation.

2, The hire charges to be paid on monthly basis are final. This does

not include cost of petrol which is to be paid separately basing Lrn

actual consumption as per existing Government norms. All other

expenditure of the vehicle towards reparr of engine, body, and

replacement oI spare parts Gear Box, differential Coolant, Tyres

&Tubes and Battery etc. will be borne by the bidder/ owner,

Lubricant, Engine oil is not be reimbursed from office of IMA. It
has to be borne by the Travel Agency.

3. It shall be the responsibility of the bidder to provide a good

driver and the salary of the driver shall be borne by the owner.

4. In case of breakdown for reasons whatsoever the replacement of
a vehicle of the same or better model shall be provided by the

owner of the vehicle/bidder without any extra cost.

5. In case of the vehicle do not report regularly the authority will be

at liberty to reject the agreement wtth giving sufficient linte and

may engage vehicle from othet"source,

6. In case of emergency and/or outside / field tour the driver will
have to report for dr-rty as per the requirement olhirer. No extra

payment shall be demanded.
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7. Monthly hire charges and reimbursements towards cost of petrol

[as per actual) for the vehicle will be paid irr every succeeding
month, as far as possible wrthin fifteen days of the submission of
bills by the service provider and no advance payment will be

made.

B. The vehit le shall not be mol'e thatn .; years olii from the initial
registration and also in good running condition during the period
of contract.

9. If the services are found to be unsatisfactory, Institute of
Mathematics and Applications shall give one month notice and
terminate the agreement.

10.1n case the service provider intends to withdraw the services of his
vehicle and terminate the agreement, it shall be mandatory upon him to
grant one month notice before such withdrawal of servrce and
termrnation of agreement.

11, The vehicle will ordinarily be used between 8.00 A.M. to 8.00
P.M. durirrg Govt. working days, However, in case of emergency
the vehicle shall also be made available beyond the tirne Iimit, even
on holidar,s for which no additronal charges will be paid.

L2.The vehicle logbook shall be maintained by the driver daily with
attestation by the concerned officerfsJ using the vehicle. A copy of
the logbook shall be kept in the office for reference and audit,

13. The owner shail be responsible for any police /court case

concerning the vehicle during engagement; Institute of
Mathematics and Applications shall have no liability on this
account.

14. Change ol'driver is not advisable, in normal situation. However, in
case of exigency the owner will consult Institute of Mathematics
and Applications and submit the copy of valid driving license ol'
tire concerned new driver while changing.

15.1f the owner/ bidder violates any of the terms of contract,
Institute of Mathematics and Applications shall forfeit the entire
amount of security deposit.

16.All expenses will have to be borne by the firm in case of
breakdown of the vehicles supplied. lmmediate replacement of
breai<down vehicle will have to be provided.

t
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LT.Payment of all kind of taxes or duties except toll taxes & parking
fees wherever required while plying the vehicle will be liability of
the firm. The toll taxes and parking fee shall be paid by the firm
and billed to IMA at the end of a month. As per the latest Govt.
instruction 5o/o cGST /SGST will be paid over and above the bill
value of hiring charges only and deposited in GST Head of the
Travel Agency on basis of RCM.

18,EMD cost as decided in Tender Document is to be submitted for
each vehicle separately.

19.The successful bidder shall be required to sign an agreement with
IMA, Bhubaneswar and deposit five percent to the quoted
contract price value for each vehicle separately as security
deposit by way of NSC/TDR/FD and pledged ro Direcror, IMA"

I
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Annexure-lll

GENERAL. INFORMAITON FOR HIRING VEHICLES

Registration No of Vehicle -

Type of Vehicle (AC) -

Year of Manufacture -

Model -

Date of Registration

Name & Complete address
(with Email I D &WhatsApp n0)------
of the owner olvehicle

GST Registration certificate & Up-to-date GST clearance certificate-

PAN olthe owner -

Fitness Certificate validity -
Permit Validity

Insurance validity -

Name,, Address and Contact No olthe Driver -

7
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0

10.

1.1..

1.2.

13. D.L No & Validity oithe D,L. of rhe Driver -
1'4. Proposed hire charge olthe vehicle per month excluding fuel cost -

Vehicle No.1-

Vehicle No.2-

14. Rate of fuel consumption r mileage per liter -
15. Minirnum kilometer to be charged/quoted from

Travel Agency to IMA and back-

16. Contact Number of the Service provider

[Tend erer/ Quota tioner]

Mobile Telephone

Certified that the information submitted above true to the best of
my knowledge anii belief.

Seal & Signature of the Quotationer / Tenderer

t
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